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Fingerprint 

Guidelines and Procedures 

 

All volunteers who will have “regular, unsupervised access to children” are required to have a 

fingerprint record check.  
 

Please complete the following steps: 

 Call the Olympic ESD in Bremerton to determine if you need an appointment and the 

hours the digital fingerprint check will be available.  

Olympic Educational Service District Offices 

105 National Avenue N., Bremerton, WA 98312 

360-479-0993 

 Go to the Olympic ESD. Their staff will take down your basic demographic information. 

 Pay the $68.50 fee.  

The live scan machine scans, records and submits your fingerprints electronically to the 

Washington State Patrol.  

Typically, we can review the outcome of the check through OSPI (Office of Superintendent 

of Public Instruction) within two business days. 

These fingerprints are the most reliable, eliminating the need to again process rejected 

fingerprints. 
 

Alternative: You may process an inked fingerprint record check at our Police Station. 

However, these often take over 3 weeks to process, and they are frequently rejected and 

must be repeated.  

 Pick up a fingerprint applicant card from the school district office at the address above. 

 Take it to the BI Police Station, 624 Winslow Way E, and pay their $10 fee. 

 Mail the card to: 

OSPI 

600 Washington St. S.E. 

Olympia, WA 98504-7200 

 Include a check made out to OSPI for the processing fee of $41.75. 

WSP/FBI sends the results of fingerprint checks to OSPI. 
 

How long are fingerprint records valid? Two years from the clearance date that OSPI received 

from the FBI. By law, if you have completed a fingerprint record check through WSP / FBI within 

the previous two years, the school may waive the requirement. 

 

Thank you. Please call 842-4714 if you have additional questions. 


